Embedded Word Documents

Embedding a Word Document in an Excel Workbook

Insert | A previously generated Word document, embedded in an Excel
Cells... spreadsheet, can be opened directly in Excel, eliminating the need for
Rows separate documents.
Columns
Chart...
Insert Object
List...
Object type
Sheet > Microsoft Equation
Page Break In Excel, select Object... i S
Function... in the Insert menu. Microsoft Word 97 - 2004 Document # Display as icon
Name = »
Comment D
Picture b Microsoft Word
Text Box Document
Movie... Result

Inserts a new Microsoft Word Document object into

Hyperlink... #K En your document as an icon.

£ Erom File.... ) ( Cancel ) 0K
Insert Object: Select, under Object — X
type, the Microsoft Word Document.

Choose the option to “Display as
icon” and locate the previously
generated Word document for by
clicking on the “From File...” button.
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Result:

Inserts an icon that represents the

contents of the file into your document
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The Word document will now appear as an icon on a worksheet in the Excel
D file. Double-clicking on the icon will open the Word document. Any changes
broceg e | to the Word file will be saved when the Excel file is saved. Changes will not
XL.docx be copied to the original Word document, as that file is not linked to the

embedded file.



